SURPLUS PROPERTY FORM
SALMON SCHOOL DISTRICT 291
(208) 756-4271


	CURRENT LOCATION
	

	BUILDING: 
	

	LOCATION OF ITEMS (room number):
	

	REQUESTOR NAME 
	

	DATE:
	
	




	NEW LOCATION
	

	☐ Please move to new location and update inventory
	

	MOVE TO (building):
	
	LOCATION (room number):
	
	

	NEW CONTACT:
	
	

	
	
	

	      Signature of New Contact
	

	☐ Inventory has been stolen. A police report has been filed.

	☐ Inventory is available for reassignment.

	☐ Inventory is available for disposal.



	      Comments:
	

	
	

	
	




	QUANTITY
	ITEM DESCRIPTION
	PHYSICAL CONDITION
	INVENTORY TAG NUMBER

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	




	APPROVAL SIGNATURE: 
	

	
	
	
	

	Building Administrator
	
	
	Date

	
	
	
	



Please keep a copy with your inventory sheet and forward original to Pat Holland/Purchase Services

